NONMUTUKA 3ALLNTBI U OBPABOTKN MEPCOHAJTbHbLIX AAHHbLIX
000 «MpodcotozHaa»
1. O6wme nonoxKeHums

1.1. HacTtoauiasa NMoamMTuKa B OTHOLIEHUN 06paboTKK NepCcoHasbHbIX AaHHbIX (aanee — MoanTmKa)
COCTaB/IEHA B COOTBETCTBMMU C NYHKTOM 2 cTaTbM 18.1 PegepanbHOro 3akoHa «O nNepcoHanbHbIX
AaHHbIX» Ne 152-®3 o1 27 utona 2006 r., a TakKe MHbIMWU HOPMATUBHO-NPABOBLIMM aKTamu Poccritckoit
Pepepauunm B 061acTu 3aLWMTbl M 06PabOTKM NEPCOHANbHbIX AaHHbIX U AEACTBYET B OTHOLLEHWM BCEX
nepcoHanbHbIX AaHHbIX (Aanee — [aHHble), KoTopble OpraHusauns (aanee — OnepaTop, O6L1ecTs0)
MOKET NOJIY4MTb OT CyObeKTa NepCcoHabHbIX AaHHbIX, ABAAIOLLEroca CTOPOHOM NO FpaXKaaHCKo-
NpPaBoOBOMY A40rOBOPY, a TaKKe OT CybbeKTa NepcoHanbHbIX AaHHbIX, cocToswero ¢ OnepaTopom B
OTHOLUEHUAX, PETYIMPYEMbIX TPYA0BbIM 3aKOHOAATENbCTBOM (fanee — PaboTHUK).

1.2. Onepatop obecneuymBaeT 3aWwmuTy 06pabaTbiBaeMbIX NEPCOHA/bHbIX AaHHbIX OT
HEeCaHKLUVOHMPOBAHHOIO AOCTYMA M pasrfialleHns, HeNpPaBOMEPHOro UCMO/b30BaHUA UM YyTpaTbl B
cooTBeTCTBUM C TpeboBaHuAMK PegepanbHOro 3akoHa ot 27 utona 2006 r. Ne 152-$3 «O nepcoHanbHbIX
OaHHBIX».

1.3. U3meHeHune MNonntukm

1.3.1. OnepaTop MMmeeT NPaBoO BHOCUTb M3MEHEHUSA B HacTosLwyto MNoantuky. MNpu BHECEHUN N3MEHEH U
B 3arosioBKe MoNNTUKM yKasbiBaeTcA AaTa nocnegHero obHoBneHMA pegakunn. Hosas pegakuma
MoAUTUKM BCTYNAET B CUAIY C MOMEHTA €€ Pa3MeLLEHMA HA CaitTe, eC/IM MHOE He NPeayCMOTPEHO HOBOW
peaakumeli Moantnkum.

2. TepmMUHbI U NPUHSATbIE COKpaLLeHUs MepcoHanbHble gaHHble (M4) — ntobas nHdopmayms,
OTHOCALLAACA K NPSMO MW KOCBEHHO onpeaeneHHOMY UK onpegensiemomy GUsNYeckomy nLy
(cybbekTy nepcoHanbHbIX AaHHbIX). 06paboTKa NepcoHanbHbIX AaHHbIX — Ntoboe aencTene (onepayms)
WAN COBOKYMHOCTb AENCTBMI (onepauymii), coBepLllaeMbliX C MCNOb30BaHMEM CpeaCcTB aBTOMATU3aLLUK
nnun 6e3 NCNosb3oBaHMA TaKMX CPeACTB C NepcoHaNbHbIMM AAaHHbIMM, BKAOYan cbop, 3anumch,
CUCTEMATU3aLMNIO, HAaKoM/IeHMe, XpaHeHMe, yTouHeHne (06HOBNEHNE, U3MEHEHWE), U3B/IEYEHME,
nUcnosb3oBaHue, Nepegady (pacnpocTpaHeHne, NpeaocTaBaeHne, 40cTyn), 06es3nnymBaHue,
610KMpPOBaHNE, yaaNeHUe, YHUUTOXKEHME NePCOoHaAbHbIX AaHHbIX. ABTOMATU3NMpPOBaHHas 06paboTKa
nepcoHanbHbIX AaHHbIX — 06paboTKa NepCcoHanbHbIX AAaHHbIX C MOMOLLbIO CPEeACTB BbIYNCIUTENbHOM
TEXHUKWU. MHPOpPMaLIMOHHAA cMcTemMa NepcoHasbHbIX AaHHbIX (MCM/A) — COBOKYNHOCTb coAeprKalLMXCA B
6a3ax AaHHbIX NePCOHaNbHbIX AaHHbIX U obecneymBatowmx x 06paboTKy MHOOPMALMOHHbIX
TEXHONOMMM U TEXHUYECKMX CpeacTB. [lepcoHanbHble AaHHbIE, cAeNaHHble 06LWea0CTYMHbIMU
Cy6BEKTOM MEePCOHasbHbIX AaHHbIX, — M, 4OCTYN HEOrPaHMUYEHHOro Kpyra 1L, K KOTOPbIM
npeaocTas/ieH cybbeKTOM NepcoHabHbIX AaHHbIX NGO Mo ero npocbbe. BNoOKMpoBaHUE NePCOHasbHbIX
OaHHbIX — BpEMEHHOoe NpeKpalleHne 06paboTKM nepcoHanbHbIX AaHHbIX (32 UCK/IIOYEHMEM CyYaes,
ecnv obpaboTka HeobxoaMma ANa YTOUHEHWUS NepPCOHaNbHbIX AAHHbIX). YHUUTOXEHUEe NepCcoHaslbHbIX
OaHHbIX — EeNCTBMA, B pe3y/ibTaTe KOTOPbIX CTAHOBUTCA HEBO3MOMKHbIM BOCCTAHOBUTbL COAepKaHne
nepcoHanbHbIX AaHHbIX B MHOOPMaLMOHHON cUCTEME MEPCOHANbHbIX @aHHbIX U (UAK) B pe3ynbTaTe
KOTOPbIX YHUUTOXKAKTCA MaTepuasibHble HOCUTENN NEPCOHAsbHbIX AaHHbIX. OnepaTop — opraHusaums,
CaMOCTOATENIbHO M/ COBMECTHO C APYTMMM IMLLAMU OpraHun3yoLLaa o6paboTKy NnepcoHanbHbIX
AaHHbIX, @ TaKXe onpeaenstowan uenm obpaboTkU NepcoHanbHbIX AaHHbIX, NOANEXKaLLMX 06paboTKe,
nencteuns (onepaumu), copepluaemble ¢ NePCcoHaAbHbIMU AaHHbIMMU.



OnepaTtopom aBaseTca 0bLLecTBO C OrpaHMYEeHHOM OTBETCTBEHHOCTbIO «podcoto3Han»,
pacnosnoxeHHoe no agpecy: 117420, r. MockBa, ya. lNpodcotosHasn, a. 45A.

3. O6paboTka NepcoHanbHbIX AAHHbIX
3.1. NMonyyenwne NA.

3.1.1. Bce N4 cneayet noay4aTb oT camoro cybbekTa. Ecam M cybbekTa MOXKHO NOJIYYUTb TOIbKO Y
TPETbEN CTOPOHbI, TO CYOBEKT A0/IKEH ObITb YBEAOMAEH 06 3TOM U OT HETO AOJ/IXKHO ObITh NONYYEHO
cornacue.

3.1.2. OnepaTtop JoMKeH cOOBWMNTL CYyObEKTY O Lensax, npesnonaraeMbiX MCTOYHMKaX M cnocobax
nonyyenua MM, xapaktepe noanexawmx noaydenuto N4, nepeuHe gerictenii c NA, cpoke, B Te4eHue
KOTOPOro AeNCTBYET COrnacue,  NOpALKe ero 0T3bIBa, a TaKKe 0 NOCNeACTBMAX OTKa3a CybbeKTa Aatb
NMUCbMEHHOE COorslacmMe Ha UX NoJly4YeHue.

3.1.3. lokymeHTbI, cogepawme [, co3gatoTca nyTem: — KONMPOBAHUA OPUTMHANOB AOKYMEHTOB
(nacnopt, AOKyMeHT 06 06pasoBaHum, ceugetenscteo MHH, neHcMoHHOe cBuaeTenbCcTBO U Ap.); —
BHECEHWA CBEAEHUI B yYeTHble GOpPMbl; — NOSYYEHUA OPUTUHANOB HEODXOAMMbIX LOKYMEHTOB
(TpyL0Bas KHUXKKA, MeAULMHCKOE 3aKNI0YEeHMe, XapaKTepucTmKka 1 ap.).

3.2. O6bpaboTka N4,

3.2.1. O6paboTKa NepCcoHaNbHbIX AAaHHbIX OCYLLECTBAAETCA: — C COracun cybbeKTa NepcoHanbHbIX
[aHHbIX Ha 06pabOoTKy ero NepcoHaNbHbIX AAHHBIX; — B C/ly4asX, Koraa 06paboTka nepcoHanbHbIX
[AaHHbIX Heobxo4MMa ANA OCYLLECTBIEHWA U BbINOJHEHWUA BO3/10XKEHHbIX 3aKOHO4aTe/IbcTBOM PO
bYHKLMIA, NOTHOMOYMI M 0683aHHOCTEN; — B Cy4Yasx, KOrA4a ocyLLecTBanaeTcs 06paboTka nepcoHanbHbIX
[aHHbIX, JOCTYN HEOTPAHUYEHHOTO KPYyra nL, K KOTOPbIM NpeaocTaB/eH CybbeKToOM NepcoHanbHbIX
AaHHbIX b0 No ero npocbbe (Aanee — nepcoHasbHble AaHHbIE, CAeNaHHble 06LWeA0CTYNHbIMM
Cy6bEKTOM NEpPCOHaNbHbIX AaHHbIX).

3.2.2. Uenn 06paboTKM NepcoHasbHbIX faHHbIX: — OCYLLECTBAEHME TPYAOBbIX OTHOLWEHWN; —
OCYLLECTBNEHME TPaXKLaHCKO-NPABOBbIX OTHOLWEHUIA.

3.2.3. Kateropuu cybbeKToB NnepcoHanbHbIx AaHHbIX. O6pabaTbiBatotca N cneayrowmx cybbektos NA: —
du3mnyeckune anua, coctoswme c OBLECTBOM B TPYLOBbIX OTHOLIEHUSX; — GU3NYECKME NL3,
yBonuBLliMeca n3 06LecTBa; — pUsMyeckme 1uLa, ABAAIOWMECA KaHAMAATaMM Ha paboTy; — dusmyeckue
nua, coctosawme ¢ O6LLEeCcTBOM B rparkKAaHCKO-MPABOBbIX OTHOLEHMUSAX.

3.2.4. N4, o6pabaTtbiBaemble OnepaTopom: — AaHHble, NONyYEHHbIEe NPWU OCYLLECTBAEHWUM TPYAOBbIX
OTHOLLEHWIA; — AaHHbIE, MOAYYEHHbIE A4 OCYLLECTBAEHMA OT6Opa KaHANAATOB Ha pPaboTy; — AaHHbIe,
Noly4eHHble NPU OCYLLECTBIEHUMN FPaXKAaHCKO-NPaBOBbIX OTHOLEH WA,

3.2.5. O6pa60TKa NepCcoHaNbHbIX AaHHbIX BEAETCA: — C UCMOJ/Ib30BaHNEM CPeACTB aBTOMATU3aUNN; — 6es
MCNONb30BaHNA CPenCTB aBTOMATU3aALUMN.

3.3. XpaHeHnue 4.

3.3.1. N[ cy6beKToB MOryT 6bITb NOAYYEHbI, NPOXOANUTL AabHENLWY0 06paboTKy 1 NepeaaBaThCca Ha
XpaHeHMe Kak Ha BYMarKHbIX HOCUTENAX, TaK U B 91EKTPOHHOM BUAE.



3.3.2. N4, 3adpmKcnpoBaHHble Ha ByMaKkHbIX HOCUTENAX, XPAHATCA B 3annpaemblx WKadax nmbo B
3anMpaeMblX NOMELLEHUAX C OFPaHMYEHHbIM NPaBOM 4,0CTynNa.

3.3.3. N4 cybbekTOB, 06pabaTbiBaemble C UCMNO/Ib30BAaHUEM CPECTB aBTOMATU3aLMM B PaA3HbIX LEnsx,
XPaHATCA B Pa3HbIX NanKax.

3.3.4. He ponycKaeTcAa XxpaHeHne 1 pasmelleHne 4OKYMEHTOB, coaepKalmx M, B OTKPbITbIX
3NEeKTPOHHbIX KaTanorax (dbainoobmeHHmKax) 8 UCMNA.

3.3.5. XpaHeHue M 8 dopme, no3sonsiolen onpeaennTs cybbekTa N/, ocywecTBaseTcs He go/blue,
yem 3Toro TpebytoT ueamn nx o6paboTKkM, U OHM NOANENKAT YHUUTOXKEHUIO MO AOCTUNKEHUMN LeSIel
06paboTKM MK B Cayyae yTpaTbl HEOBXOAMMOCTU B UX AOCTUKEHUMN.

3.4. YHuuTOXKeHue M.

3.4.1. YHUUTOXKEHME AOKYMEHTOB (HocuTenei), cogeprkawmx M4, nponsBoguTca NyTEM COMXKIKEHUS,
ApobaeHus (M3MeNbYeHNUn), XMMUYECKOTO Pas3/IoKeHUs, NpeBpaLLeHus B bechopmeHHY maccy uam
NOpPOLLOK. [ANA YHUUTOXKEHUA ByMarKHbIX JOKYMEHTOB A0MNyCKaeTcA NPUMEHeHe Wwpeaepa.

3.4.2. N[ Ha 31eKTPOHHBIX HOCUTEIAX YHUUTOXKAKOTCA MyTEM CTUPAHUA UAN GOPMATUPOBAHNA HOCUTENS.
3.4.3. ®aKT yHuuTOKEeHuA N, noaTBEPKAAETCA LOKYMEHTA/IbHO aKTOM 06 YHUUTOXKEHUWN HOCUTENEN.

3.5. MNMepegava MNAa.

3.5.1. Onepatop nepegaert N TPETbMM IMLAM B CNeAYIOWMX CAYyYanX: — CYyObEKT Bblpa3na cBoe
corflacue Ha Takue AeCTBUA; — nepesayda NpesycMoTPeHa POCCUIACKUM UAN MHBIM MPUMEHUMbIM
3aKOHOZaTe/IbCTBOM B PaMKaX YCTAHOB/IEHHOM 3aKOHO4ATE/IbCTBOM NPOLLeAypbI.

3.5.2. MepeyeHb nnu, KoTopbiMm nepeaatotca M. Tpetbmn anua, Kotopsuim nepeaatortca MA: —
MeHCcHoHHbIN doHa, PO ana yyeta (Ha 3aKOHHbIX OCHOBAHUSAX); — Hanorosble opraHbl PO (Ha 3aKOHHbIX
0CHOBaHUAX); — PoHA coumnanbHOro cTpaxoBaHma PP (Ha 3aKOHHbIX OCHOBaHMSAX); — TEPPUTOPUAIbHbIN
¢doHA 0653aTENBHOrO MeANLMHCKOro CTPaxoBaHMA (Ha 3aKOHHbIX OCHOBAHMAX); — CTPaxoBble
MeaMLUMHCKME opraHmM3auunm no obasatesibHoOMy 1 406pOBONbLHOMY MEAMLIMHCKOMY CTPaxoBaHMUIo (Ha
3aKOHHbIX OCHOBaHMSAX); — 6BaHKKN ANs HauncneHms 3apaboTHOM NaaTbl (Ha OCHOBAHUKU A0roBopa); —
opraHbl MB/l Poccum B ciyyanx, yCTaHOBNEHHbIX 3aKOHO4,aTe/IbCTBOM.

4, 3aWmTa NepCoHaANbHbIX AaHHbIX

4.1. B coOTBETCTBMM C TPeHOBaHUAMMU HOPMATUBHbIX OKYMeHTOB OnepaTopom co3gaHa cuctema
3alMTbI NePCoHaNbHbIX AaHHbIX (C3MM), cocToAlLas U3 NOACUCTEM NPaBOBO, OPraHU3aLMOHHOM U
TEXHWYECKOM 3aLLMTbl.

4.2. NopcucteMa NpaBoBOM 3aWMTbI NPeaCcTaBaseT coboM KOMMIEKC NPABOBbIX, OPraHM3aLMOHHO-
pacnopaguTeNbHbIX U HOPMATUBHbIX ALOKYMEHTOB, obecneumnsatowmx cosgaHme, GyHKUMOHUPOBAHME U
cosepleHcTsoBaHme C3MA4.

4.3. Moacuctema opraHM3aLMOHHOM 3aLWMTbl BKAOYAET B cebs OpraHM3aLmio CTPYKTYpbl ynpaBaeHus
C3NJ4, pa3pelmTensHOM CUCTEMbI, 3aWMUTbl UHPOPMaLMKN NpKU paboTe ¢ COTPYAHUKAMK, NapTHEPaMM U
CTOPOHHMMW ANLLAMMU.

4.4, MoAacnctTema TEXHUYECKOM 3aLLMTbI BKAOYAET B ce65 KOMMNIEKC TEXHUYECKUX, MPOrPamMMHbIX,
nporpaMmmHo-annapaTHbIX CpeacTs, obecneymnsatoLmx awmTy M.



4.5. OcHOBHbIMM Mmepamm 3awwmTbl M, ncnoabzyembimm OnepaTtopom, ABNAAKOTCA:

4.5.1. HasHa4yeHuWe nnua, OTBETCTBEHHOrO 3a 06paboTKy M/, KOTopoe OcyLLEeCTBAAET OpraHn3aLunto
06paboTku N, 0byyeHne 1 MHCTPYKTaXK, BHYTPEHHUI KOHTPO/Ib 33 CODN0AEHMEM YyUYpeXK AeHUEM N ero
paboTHMKamm TpeboBaHuMi K 3awwmTe MM,

4.5.2. OnpegeneHune akTyasbHbIX yrpo3 6esonacHoctu M npu ux obpabotke B UCMNA 1 paspaboTka mep
WU meponpuAaTMin no 3awmTe NA,.

4.5.3. Pa3paboTKa NONTUKKN B OTHOLIEHNN 06paboTKM NepcoHanbHbIX AAHHbIX.

4.5.4. YctaHoBAeHWe npasun goctyna K M/, o6pabatoiBaembim B UCM A, a TakKe obecneveHne
perucTpaummn n yyeta Bcex AencTeuin, copepaemnix ¢ N4 s UCNA.

4.5.5. YcTaHOBNEHWE UHAMBUAYANbHBIX NAPOAen A0CTYyNa COTPYAHMUKOB B MHOOPMALIMOHHYIO CUCTEMY B
COOTBETCTBUM C MX NPOU3BOACTBEHHbLIMMN 06A3aHHOCTAMM.

4.5.6. MprmeHeHWe NpoweaWwmnX B YCTAHOBNEHHOM NopsAAKe Npoueypy OLEHKN COOTBETCTBUS CPeacTB
3aLLMTbl MHOPMALMMK,

4.5.7. CepTnduumnpoBaHHOe aHTUBMPYCHOE NPOrpaMmHoe obecrneyeHune ¢ peryiapHo obHoBASEMbIMU
6asamu.

4.5.8. CobntogeHune ycnosui, obecneuymparoLLmx coxpaHHocTb M 1 uckatoyatowmx
HECaHKUWUOHMPOBAHHbIM K HUM A0CTYn.

4.5.9. O6Hapy»KeHne GpaKToB HECAHKLMOHUPOBAHHOIO A0CTYNa K NEPCOHabHbIM AaHHbIM W MPUHATHE
mep.

4.5.10. BocctaHoBneHue M4, mogudpuumMpoBaHHbIX NN YHUUTOMXKEHHbIX BCAeACTBME
HECAHKLUWMOHMPOBAHHOIO A0CTYNa K HAM.

4.5.11. ObyuyeHune paboTHUKOB OnepaTopa, HENOCPEACTBEHHO OCYLLECTBAAIOLWNX 06paboTKy
nepcoHanbHbIX AAHHbIX, MOJOKEHNAM 3aKOHOAaTeNbCTBA PP 0 nepcoHaNbHbIX AaHHbIX, B TOM YMcne
TpeboBaHMAM K 3aLUMTE NEPCOHANbHbIX AAHHbIX, LOKYMEHTAM, onpeaenatowmm noantmky OnepaTtopa B
OTHOLWIEHMM 06PabOTKM NEPCOHA/bHBIX AaHHbIX, IOKA/IbHbIM aKTam Mo BONpPocam 06paboTku
nepcoHanbHbIX AAHHDIX.

4.5.12. OcyuwectsneHne BHyTPEHHErO KOHTPOAA U ayauTa.
5. OcHoBHble npaBa cybbekTa M 1 06s3aHHOCTM OnepaTopa

5.1. OcHoBHble NpaBa cybbeKTa MN/. Cy6bbeKT MMeEeT NPaBo Ha AOCTYN K €ro NepPcoHasibHbIM AaHHbIM U1
cnepyroWmMm cBefeHUamM: — noateepxaeHune dakta obpabotku M4 OnepaTtopom; — NpaBoBble
OCHOBaHMA U Lenm o0bpabotkm MA; — uenn n npumeHsemble OnepaTtopom cnocobbl 0bpaboTku MNA; —
HaMMeHOBaHMe M MecCTo HaxoxaeHua OnepaTtopa, cBeAeHua o InLax (3a UckaYeHnem paboTHMKOB
Onepatopa), KoTopble MMeOT AoCTyN K M, nan KoTopbiM MOTYT BbITb PacKpbIThl M, Ha OCHOBaHMK
Aorosopa ¢ OnepaTopom WaM Ha OCHOBaHUK deaepanbHOro 3aKoHa; — CPOKM 06paboTKM NepCoHabHbIX
[AaHHbIX, B TOM YMCNe CPOKM UX XpPaHEHUSA; — MOPAAOK OcylLecTBaeHns cybbekTom M npas,
npeaycMOTPEHHbIX HacToAwMM PeaepanbHbIM 3aKOHOM; — HAUMEHOBAHME UAN GaMUANA, UMS,
OTYECTBO M agpec Anua, ocylecTeastolero o6pabotky M no nopyyeHunto OnepaTtopa, ecim obpaboTka



nopy4yeHa unum byaet nopyyeHa Takomy aunuy; — obpalieHme K OnepaTtopy M Hanpas/ieHne emy
3anpocoB.; — 06rKanoBaHue aenctenin unn 6esaenctens OnepaTtopa.

5.2. O6a3aHHocTM OnepaTtopa. Onepatop 0b6a3aH: — npu cbope M npeaocraButb MHGopMmaumio 0o
obpabotke MA4; — B cnyyasx ecam M4 661 nosydeHbl He oT cybbekTa N4, yseaomutb cybbekTa; — npu
OTKa3e B npegocTtasaeHunn ML cybbekTy pasbacHAIOTCA NOCAeACTBMA TAKOro 0TKasa; — onybnKoBaTb
WU/IM MHBbIM 0Bpa3om obecneymnTb HeorpaHUYEHHbIN AOCTYN K OKYMEHTY, onpeaenatoemMy ero
NOJIUTUKY B OTHOLIEHUM 06paboTku N[, K cBeAeHMAM 0 peannsyemblx TpeboBaHuAX K 3awmTte MNAO; —
NPUHUMaTb HeobXoAMMbIE NPaBOBbIe, OPraHM3aLMOHHbIE U TEXHUYECKME Mepbl UM obecneuynsatb UX
npuHATME ANa 3almThl M OT HENPaBOMEPHOro AN CAYYAMHOTO A0CTYNa K HUM, YHUUTOMXKEHUS,
N3MeHeHUn, 61OKMPOBAHUNSA, KOMMPOBAHUSA, NPeAOCTaBAEHMA, pacnpocTpaHeHus M/, a TakKe OT UHbIX
HenpaBOMEpPHbIX AeNCTBUIA B OTHOLWeHUK MNA; — AaBaTb OTBETbI Ha 3aNpPOChbl M 0bpalleHUs cybbekToB
N4, nx npeactaBuTenem 1 ynosIHOMOYEHHOTO OpraHa no 3awmre npas cybbekTos M.



